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No Topic Duration | Assessment Type Training Record
Entry
Site Safety Induction Gain Site
(Including: Access control, Evacuation _ . :
1 & Alarms, Drills, Emergency response, 0.5-day Competence | Theoretical/Practical Access badge
for non-essential personnel)
2 | H2S Awareness & Response 0.5-day Competence | Theoretical/Practical | Personal record
3 Hydrocarbon Risk 0.5-day Competence | Theoretical/Practical | Personal record
4 | Permit to Work 0.5-day Competence Theoretical Personal record
Emergency Response for : Theoretical
5 EM -Team Mermbers 0.5-day Knowledge Personal record
6 | Safety Awareness 0.5.-day | Competence | Theoretical/Practical | Personal record
Hazard Identification .
7 & Basic Risk Assessment 0.5-day | Competence Theoretical Personal record
8 | Safe Manual Handling 0.5-day Competence Theoretical Personal record
Safe Mounting and use of : :
9 Abrasive Wheels 0.5-day Competence Practical Personal record
10 | Incident Analysis & Reporting 0.5-day | Competence Theoretical Personal record
11 | Environmental Awareness 0.5-day Competence Theoretical Personal record
12 | HSE Inspection & Auditing 0.5-day Competence | Theoretical/Practical | Personal record
13 g:,? of Breathing Apparatus 0.5-day Competence | Theoretical/Practical | Personal record
14 Advanceq Safety Awar_e Ness 1.0-day | Competence | Theoretical/Practical | Personal record
& Supervisory responsibilities
15 Safe Handling of Hazardous 0.5-day | Competence | Theoretical/Practical | Personal record
Substances
16 | Basic Fire fighting 0.5-day | Competence Practical Personal record
17 Incide_nt & Accident 0.5-day | Competence Theoretical Personal record
Investigation
18 | Toolbox Safety Talk training 0.5-day | Competence Theoretical Personal record
19 | Health & Hygiene 0.5-day | Competence Theoretical Personal record
20 | Safe Working at Height 0.5-day | Competence | Theoretical/Practical | Personal record
21 | Risk Assessment 0.5-day Competence Theoretical Personal record
22 | Basic First Aid training 2.0-day | Competence Practical Personal record
23 | Advanced First Aid Training 2.0-day Competence | Theoretical/Practical | Personal record
24 | Stretcher Handling 0.5-day Competence Practical Personal record
25 | Rescue Techniques 1.0-day Competence Practical Personal record
26 Dangerous Goods by Sea, Air 0.5-day | Competence Theoretical Personal record
and Road
27 | Advanced Fire Fighting 2.0-day | Competence | Theoretical/Practical | Personal record
28 | Forklift Truck Operator training 2.0-day Competence Practical Personal record
29 | Crane Operator training 2.0-day | Competence Practical Personal record
30 | Scaffolding Inspection 2.0-day Competence | Theoretical/Practical | Personal record
31 | Slinging and Rigging 2.0-day | Competence | Theoretical/Practical | Personal record
32 | Defensive Driving 0.5-day Competence | Theoretical/Practical | Personal record
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All SPECIFIC POSITIONS
TOPIC Personnel Prod. Maint Security | Mgr. Supt. HSE . Crane Warehouse Catering
Drivers o Scaffolder
Cat.B Operator | Personnel Guards Supv. Personnel Operator Forklift Riggers Crew
1 Site Safety Induction First Trip First Trip
First Trip
2 H,S Hazard then Annually
annually
3 Hydrocarbon Risk Once Once Once 3 Yearly 3 Yearly Once Once Once Once -
4 Permit to Work Annually Annually - 3 Yearly 3 Yearly - - - - -
Emergency Response For Prior to
5 EM Team members Start-up 3 Yearly 3 Yearly
6 Safety Awareness Annually (After Induction)
Hazard Identification& Basic
7| Risk Assessment ) ) ) 3 Yearly 3 Yearly ) ) ) ) )
8 Safe Manual Handling Once Once Once Once Once 3 Yearly Once Once Once Once Once
Safe Mounting & Use of
9 Abrasive Wheels - Once - 3 Yearly - - Once - -
10 InC|den.t Analysis & Once Once - Once Once - - - - -
Reporting
11 Enwronrpental Awareness & Once Once Once Once Once Once Once Once Once Once
TSP Policy
12 | HSE Inspection & Auditing - - - Once Once - - - - -
13 | Breathing Apparatus Use - - - - Annually - - - - -
Advanced Safety Awareness
41 s Supervisory Responsibility ) ) ) Annually Annually ) ) ) ) )
15 Safe Handling of Once Once Once Once Once Once Once- Once Once Once
Hazardous Substances
16 | Basic Fire Fighting 3 Yearly Annually Annually Annually 3 Yearly Annually 3 Yearly
17 InCIde.nt & Accident - - - 3 Yearly Annually - - - - -
Investigation
18 Toollb.ox Safety Talk i i i Once Once i i i i i
Training
19 | Health & Hygiene Once Once Annually
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20 | Safe working At height - 3 Yearly - - 3 Yearly - - 3 Yearly Annually -

21 | Risk Assessment - - - 3 Yearly 3 Yearly - - - - -
SAFETY TRAINING BY TSP OR EXTERNAL TRAINER

All SPECIFIC POSITIONS
TOPIC Personnel Prod. Maint . Mgr. HSE Warehouse ,
Security . Crane , Catering
Guard Supt. Drivers 0 t Forklift Scaffolders c
Cat.B Operator Personnel uards Supv. Personnel perator Riggers rew

1 Basic First Aid training Once Once Annually - Once Once - - - -

2 Advanced First Aid Training - - - - 3 Yearly - - - - -

3 Stretcher Handling - - - - 3 Yearly - - - - -

4 Rescue Techniques - - - 3 Yearly - - - - -

Dangerous Goods by Sea,
5 Air and Road 3 Yearly 3 Yearly 3 Yearly
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SAFETY TRAINING BY EXTERNAL TRAINER
All SPECIFIC POSITIONS
TOPIC Personnel Prod. Maint . Mgr. HSE Warehouse ,
Security . Crane . Catering
Guards Supt. Drivers Overator Forklift Scaffolders Crew
Cat.B Operator | Personnel Supv. Personnel P Riggers
1 Ad\{a.nced Fire Fighting Once Once Annually - Once Once - - - -
Training
2 Fo.rk' Lift Truck Operator ) ) ) ) ) ) ) Once ) )
training
3 Crane Operator training - - - - - - Once - - -
4 Scaffold Inspection - - - - 3 Yearly - - - 3 Yearly -
5 Safe Slinging & Rigging - - - - - - Once 3 Yearly - -
6 Defensive Driving - - 3 Yearly - 3 Yearly 3 Yearly 3 Yearly 3 Yearly - -
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HSE Training Matrix for Emergency Responder and Work Permit Related

(in addition to training applicable for all personnel)

TOPIC EMERGENCY RESPONDER WORK PERMIT
Fire Intervention Team Rescue Stretcher Team Emergency Response Cell Member Medic Permit Signatory
Flammable Liquids, Fire/ Explosion Awareness Once - - - -
Emergency Response
Crisis Communication Annually Annually Annually Annually -

Basic First Aid Once Once - - -
Advanced First Aid - Annually - - -
Stretcher Handling - Annually - - -

Advanced Fire Fighting Annually - - - -
Rescue Techniques Once Once - - -
Hazard Identification - - - - 3 Yearly

Risk Assessment - - - - 3 Yearly
Safe Working at Height 3 Yearly 3 Yearly - 3 Yearly -
Handling Hazardous Substances 3 Yearly - - 3 Yearly

Permit to Work

Annually
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comment

Lockout and tagout check list

Is all machinery or equipment capable of movement de-energized or
disengaged and locked out during cleaning, servicing, adjusting, or setup?

Do you prohibit locking out control circuits instead of locking out main
power disconnects?

Are all control valve handles provided with a means of lockout?

Does the lockout/tagout procedure require that stored (potential) energy be
released or blocked before equipment is locked-out for repairs?

Are appropriate employees provided with individually keyed personal safety
locks?

Are employees required to maintain control of their keys while they have
safety locks in use?

Do you require employees to check the safety of the lockout by attempting
to start up after making sure no one is exposed?

When the power-disconnecting means does not also disconnect the electrical
control circuit:

Are appropriate electrical enclosures identified?

Are means provided to ensure the control circuit can also be disconnected
and locked out?
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INo.| Welding, cutting and brazing checklist 'Y esNolcomment]
Do you allow only authorized and trained personnel to use welding, cutting, or brazing
1 equipment?
Are compressed gas cylinders regularly examined for signs of defect, deep rusting, or
i leakage?
3 |Are cylinders kept away from sources of heat?
4 |Are employees prohibited from using cylinders as rollers or supports?
Are empty cylinders appropriately marked, their valves closed, and valve-protection caps
i laced on them?
|Are signs posted that read “DANGER — NO SMOKING, MATCHES, OR OPEN
° LIGHTS,” or the equivalent?
|Are cylinders, cylinder valves, couplings, regulators, hoses, and apparatus kept free of oily
’ or greasy substances?
[Unless secured on special trucks, are regulators removed and valve-protection caps put in
i lace before moving cylinders?
Do cylinders without fixed hand wheels have keys, handles, or nonadjustable wrenches on
’ stem valves when in service?
10 |Are liquefied gases stored and shipped with the valve end up and with valve covers in place?
11 [Before a regulator is removed, is the valve closed and gas then released from the regulator?
Is open circuit (no load) voltage of arc welding and cutting machines as low as possible and
2 not more than the recommended limit?
13 |Are electrodes removed from holders when not in use?
14 |Are employees required to shut off the electric power to the welder when no one is using it?
15 |Is suitable fire-extinguishing equipment available for immediate use?
16 |Are welders forbidden to coil or loop welding electrode cable around their bodies?
Is work and electrode lead cable frequently inspected for wear and damage and replaced
v when needed?
18 |Do the means for connecting cable lengths have adequate insulation?
'When the object to be welded cannot be moved and fire hazards cannot be removed, are
P shields used to confine heat, slag, and sparks?
|Are fire watchers assigned when welding or cutting is performed in locations where a fire
o might develop?
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21

'When welding is done on metal walls, are precautions taken to protect combustibles on the

other side?

22

Before hot work begins, are drums, barrels, tanks, and other containers thoroughly cleaned

and tested so that no substances remain that could explode, ignite, or produce toxic vapors?

23

Do eye-protection helmets, hand shields, and goggles meet appropriate standards?

24

Do employees use appropriate PPE when exposed to the hazards of welding, cutting, or

brazing operations?

25

Do you check for adequate ventilation where welding or cutting is performed?

26

'When welders work in confined spaces is the atmosphere monitored and is there a means for

their quick evacuation in an emergency?

27

Are regulator-pressure adjusting screws released when welding or cutting is stopped for an

extended period of time?
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No. Cranes and hoists check list Yes | No | comment
1 Are cranes visually inspected for defective components before

the start of any work shift?

Are all electrically-operated cranes effectively grounded?

Is a crane preventive maintenance program established?

Is the load chart clearly visible to the operator?

[V, I SN (S I )

the particular crane being operated?

Are all operators trained and provided the operator’s manual for

6 Have operators of construction-industry cranes of 5-ton capacity

operator’s card?

or greater capacity qualified for and been issued a valid

7 Are operating controls clearly identified?

8 Is a fire extinguisher provided at the operator’s station?

9 Is the rated capacity visibly marked on each crane?

10 | Is an audible warning device mounted on each crane?

11 | Is sufficient lighting provided for the operator to perform the

work safely?

12 | Are cranes with booms that could fall backwards, equipped with

boomstops?

13 | Does each crane have a certificate indicating that required

testing and examinations have been performed?

14 | Are crane inspection and maintenance records maintained and

available for examination
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